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Fictitious identity for template use. Employers marked (sample) are placeholders. Applying for: Senior Officer, IFIC Bank PLC.
CAREER OBJECTIVE
Finance graduate and banker with 5+ years of branch, credit and trade-support experience at a private commercial bank. Seeking the Senior Officer position at IFIC Bank PLC to contribute to portfolio quality, customer relationships and compliance-driven growth.
KEY STRENGTHS
Credit appraisal & CIB reporting • General banking & cash management • Trade finance (LC, BTB, remittance) • KYC / AML-CFT compliance • Core banking software (CBS) • Advanced Excel & MIS reporting • Customer relationship management • Bangladesh Bank regulatory reporting
PROFESSIONAL EXPERIENCE
Senior Officer (Credit & General Banking)	Jan 2023 – Present
Eastern Commercial Bank PLC (sample), Gulshan Branch, Dhaka
Prepared credit proposals and appraisals for SME and corporate clients with a BDT 850M portfolio, keeping classified loans below 2.1%.
Cut average loan processing turnaround from 9 to 6 working days by redesigning the document checklist and approval tracker.
Onboarded 320+ new accounts in 2025 through relationship calls and corporate visits, adding BDT 410M in deposits.
Submitted accurate CIB and Bangladesh Bank returns with zero audit observations across two internal audits.
Officer (General Banking & Remittance)	Jun 2020 – Dec 2022
Eastern Commercial Bank PLC (sample), Motijheel Branch, Dhaka
Handled 150+ daily transactions across cash, clearing and remittance desks with 99.8% accuracy.
Processed foreign remittance and LC documentation; achieved full KYC / AML compliance on assigned accounts.
Trained 6 new Probationary Officers on CBS and branch workflows.
Intern, Branch Banking	Jan 2020 – May 2020
Dutch-Bangla Bank PLC (sample), Dhanmondi Branch, Dhaka
Supported account opening and customer service; assisted in daily vault and voucher reconciliation.
EDUCATION
MBA, Finance	2018 – 2019
University of Dhaka, Institute of Business Administration (IBA)
CGPA 3.61 out of 4.00
BBA, Finance and Banking	2014 – 2018
University of Dhaka
CGPA 3.72 out of 4.00; First Class; Dean’s List 2016 and 2017
HSC, Business Studies	2013
Notre Dame College, Dhaka  |  GPA 5.00 out of 5.00
SSC, Business Studies	2011
Dhaka Residential Model College, Dhaka  |  GPA 5.00 out of 5.00
CERTIFICATIONS & TRAINING
Diploma in Banking (DAIBB), Part I completed 2021; Part II in progress. Institute of Bankers, Bangladesh.
Certified Anti-Money Laundering Specialist, Foundation (ACAMS-aligned course), 2022.
Credit Risk Management and CIB Reporting Workshop, Bangladesh Institute of Bank Management (BIBM), 2023.
Advanced Excel for Finance Professionals, 2021.
SKILLS
Technical: Core banking software (CBS), Advanced Excel (pivot, lookup, macros), Power BI basics, MS Office, CIB online
Soft: Analytical thinking, attention to detail, client communication, teamwork, working under pressure
Languages: Bangla (native), English (professional; IELTS 7.0, 2022)
ACHIEVEMENTS & ACTIVITIES
Best Performing Officer, Gulshan Branch, 2024 (sample award).
Former Treasurer, University of Dhaka Finance Club; volunteer, Rotaract Club of Dhaka North (2017 – Present).
PERSONAL DETAILS
Date of birth: 01 January 1996 (age 30)
Nationality: Bangladeshi  |  Marital status: Single
Expected salary: As per IFIC Bank pay scale  |  Notice period: 30 days
REFERENCES
Available on request.
